ChlicepTckuii rOpOICKON OKPYT
MyHHITUTIaTEHOE aBTOHOMHOE 00111€00pa30BaTeIbHOE YUPEKICHUE
«Cpennsas obmeobpazoBarenbHas mkona Ne 9 umenu I'epost Coerckoro Corosa
AWM. KpanuBuna» ceno Ilenkyn

YTBEPXIARO:
[TpuHSTO MegaroruueCKUuM COBETOM Hupektop MAOY COII Ne 9
Ne 8 or 18 mekabps 2023r. Opexoga C.1O.

IMpuka3 Ne 247-O1 ot 19.12.2023r

MNOJOXEHHUE
0 IIKOJbHOM 0HOJIHMOTEYHOM (POHIE YHeOHHKOB, NOPsiAKe ero GopMupoBaHMs,
yueTa, HCI0JIb30BaAHMS U 00eceYeHUs1 COXPAHHOCTH 00y4Ya0IUMHCH ,
ocBaMBawIIue yueOHbIe npeaMeTbl B cooTBeTcTBHU ¢ PI'OC
B MAQOY «Cpenusisi o0meo0pasoBareabHasi mkoJaa Ne 9 umenu I'epos
Coserckoro Coroza A.U. Kpanusuna»

1. O0ume moJ10:keHUs
1.1. Jannoe Ilonoxenue pazpadorano B cooTBeTcTBUH ¢ DenepanbHbpiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanun» ¢ u3MeHeHusimu ot 4 asrycra 2023
rona u DeaepanbHbiM 3akoHOM OT 29.12.1994 Ne 78-®3 «O OubmuoreyHoMm Jeie» ¢
n3MeHeHusaMu ot 14 anpens 2023 rona, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3
«O TPOTUBOACHCTBUU IKCTPEMHUCTCKOW ACSATEIBHOCTH» C U3MEHEHUsAMH OT 28 nexabpst 2022
roga, @egepansuoro 3akoHa ot 24.07.1998 Ne 124-D3 «O06 OCHOBHBIX rapaHTHUSX MpaB peOEHKA B
Poccuiickoit ®@eneparun» ¢ uamenenusmMu ot 28 ampens 2023 roma, denepaibHOro 3aKoHa OT
29.12.2010 Ned436-®3 «O 3amute Aered oT MHGOpPMAIUK, MPUUMUHSIONIEH Bpea UX 30POBBIO U
pa3BUTHIO» ¢ W3MeHeHusMu OT 28 ampemst 2023 roma, a Takke YcraBoM o0Opa3oBaTelbHON
OpraHu3alMM W JIpyrMMH HOPMAaTUBHBIMU IIpaBoBbIMM akTamMu Poccuiickoir ®denepanuy,
pErJaMeHTHPYIOIIUMH  ACSITEbHOCTh  OpraHM3allfii, OCYIIECTBISIOMUX 00pa3oBaTebHYIO
NS TeNbHOCTD.
1.2. Hacrosimee IlomoxkeHune o mKoIbHOM OubmuoredHoMm Qouae (manee — IlomoxkeHue)
ompeeseT MopAIOK ydeTra OubnuoreuyHoro ¢hoHaa U MexaHu3M (HOPMHUPOBAHUS, COXPAHHOCTH U
NPEJOCTaBICHUS] B TIOJb30BaHUWE YYEOHHUKOB, Y4YEOHBIX MOCOOMI, Yy4eOHO-METOIUYECKUX
MaTepuaoB OOYYarOIIMMCSl 00pa30BaTEIbHOW OpraHU3alMK (J1ajee — IIIKOJIa), OCBAWBAIOIIUM
OCHOBHBIE 00pa3oBaTellbHbIE MPOrpaMMBl B Tpenenax (eAepalbHBIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TAaKXKe 3aKpeIUisieT OTBETCTBEHHOCTh BCEX YYaCTHHUKOB
00pa30BaTEeNbHON JIEATEIHHOCTH.
1.3. IlonaTus, ucnosb3yemsie B [lonoxxenuu:
Yueonuk — yaebHoe u3ganue, copepkaiiee CHCTEMaTHUECKOE U3II0KEHNUE YIeOHOM TUCIIUTUINHBI,
COOTBETCTBYIOIIEeE YueOHOM mporpaMmMe U 0(UIIHAIBHO YTBEPKACHHOE B KAU€CTBE JIaHHOTO BUJA.
MoskeT OBITh TIPECTABIICH B TIEYATHON U AIEKTPOHHOU (hopMme.
Yueonoe nocooue — yueGnoe wuszgaHue, NOMONHAIONIEE WIM 3aMEHSIOLIEE YACTUYHO, HIIU
MOJIHOCTHIO Y4EOHUK, OUIIMATBHO YTBEPKIEHHOE B KAUECTBE JAHHOTO BUA.
Pabouas mempadb — ydyeOHOEe TmoOCOOME, HMEIIIee OCOOBIM TUAAKTUYSCKUM ammapar,
CHOCOOCTBYIONINI CaMOCTOSTENTbHOM paboTe 00yJaromierocst HaJ OCBOEHHUEM Y4eOHOTO MpeaMeTa.
Yueono-wemoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpUajoB, B IMOJHOM oObeMe
00ecreunBaOIINUX MPEMoAaBaHie JaHHON JUCIUILTUHBI (aTIachl, KOHTYPHBIE KapThI, IIOYPOYHOE
IUIAaHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPAaBOYHbIE H3aHMsl, paboure MporpaMMBbl U T.1.).



https://ohrana-tryda.com/node/3982

Cpeocmea o0yyenusa u eocnumanusa — Jpyrde UCTOYHMKH y4eOHOW uMHpOpManuy,
MpeloCcTaBIIsseMble 00yJaroIIMMCsI B X0/1e 00pa30BaTeIbHOMN e TEIbHOCTH.

1.4. llenpto nHacrosmero IlonmojkeHus sABiIsA€TCS CO3JaHUE YCIOBMM I MaKCHMAaJbHOTO
oOecrieueHrss ydeOHON JUTEpaTypoll OOYYalOIIMXCS IIKOJIbI, TOBBIINICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOro KOJJICKTHBA M CEMBH 32 MPAaBUIIBHOE, PAllMOHAILHOE UCTIONb30BAHUE IIKOJIBHBIX
Y4eOHHKOB, OpraHu3anus padoOThl cpeau OOYYArOIIMXCS W WX POAUTENICH 10 BOCIHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nokyMeHTOB OMONHMOTEYHOrO (POHMA SBISETCS OCHOBOW OTYETHOCTH W TJIAHUPOBAHUS
NeSTebHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECTICYCHUIO €T0 COXPAaHHOCTH.

2. ®opmuposanue GpoHaa y4eOHMKOB 1 NMOPSAAOK yueTa (poHAA YUeOHOI TuTepaTyphl

2.1. KommnekroBanue y4deOHOro (poHma OMOIMOTEKH HIKOJIBI MPOMCXOAWT HA OCHOBE €KETOJTHO
yTBepKaaeMbIx DenepalbHbIX MepeyHel Y4eOHUKOB, pEKOMEHIOBAHHBIX K WCIOJIB30BAHUIO TPU
peai3allii  HMMEIOIUX TOCYJapCTBEHHYIO aKKpEeIWTaluio 00pa3oBaTeNbHbIX pOrpaMm
HAYaJBHOTO OOINEro, OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHus, MepeyHei
OpraHM3alyii, OCYIIECTBISIOUIMX BBIMYCK Y4YeOHBIX MOCOOUN, KOTOpBIE JOMYCKAIOTCS K
MCIOJIb30BAHUIO TIPU PEATM3AIMHA UMEIOIINUX TOCYIaPCTBEHHYIO aKKPEAUTAIIUI0 00pa30BaTeIbHBIX
nporpamM. ExkerogHo yTBepKaaeTcs IepeueHb YYeOHMKOB U Y4eOHBIX TTOCOOMH 00pa3oBaTebHON
OpraHH3aIlHH.

2.2. O0pa3oBaTeibHas OpraHU3aIs CAMOCTOSTEIbHA B BEIOOPE U ONIPE/ICACHUH:

e KOMIUIGKTa Yy4YeOHUKOB, Y4YeOHBIX MOCOOMH, y4eOHO-METOJMUYECKUX MAaTepHajoB,
o0ecreunBarNIMX MpernogaBaHue yueOHOTo IpeaMeTa, Kypca, JUCIUILUTHHBI (MO ),

e cpenacTB 0O0ydeHHs U BocruTaHus. BbIOOp cpefcTB 00y4eHHsI M BOCTUTAHUS OTIPEACIISETCS
cnenudukoit comepykanus U GOpMON OpraHU3aIMi 00pa30BaTEILHOMN NS TEIbHOCTH.

2.3. Tlomomnenue yuyebHoro ¢onma obecreunBaeTcsi 3a CUET CPEACTB  (enepaabHoro,
pErMOHAILHOTO, MYyHHIIUNaIbHOTrO OromkeroB (c1.35, m.2 ®denepanpHoro 3akoHa «OO0
obpazoBanun B Poccuiickoii ~®Dexepanmn»); HWHBIX  HCTOYHUKOB, HE  3alpPEIICHHBIX
3aKoHOMaTenbcTBOM P®d, B T.4. 0€3BO3ME3IHOTO TOXXEPTBOBAHUA (PU3UUECKUMHU /WU
IOPUINYECKUMH JTUIAMH.

2.4. B nensax obecrieueHus oOydaroOmMMXCcs y4eOHUKAMH, YUYCOHBIMH TOCOOHSMH IIIKOJIA MOKET
B3aMIMOJICHICTBOBATH C IPYTUMH 0011e00pa30BaTeIbHBIMU OpraHU3alUsIMU pailoHa, YTpaBIeHUEM
oOpa3oBaHus.

2.5. HenocpencrBeHHOE PYKOBOJICTBO M KOHTPOJb pabOTHI MO CO3JaHUIO U CBOEBPEMEHHOMY
MOMOJIHEHUIO  OuOIMoTeyHoro ¢GoHAA MIKOIBHBIX yUYEOHWKOB  OCYIIECTBISECT JAUPEKTOP
o0pa3oBaTeNbHON OpraHu3alru.

2.6. JlomyckaeTrcsi HCHOJb30BaHUE y4EOHO-METOAMYECKHX  KOMIUJIEKTOB, BXOJ/SIIUX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, COIVIAaCOBaHHBIX Ha llemarormdyeckom coBeTe W
YTBEPKACHHBIX MPUKA30M AUPEKTOPA HIKOJIBI.

2.7. Ona >pQexTUBHON OpraHu3aliu 00pa30BaTENbHON ESATEILHOCTH HCIOJIB3YeTCs Yy4eOHO-
MeToIn4Yeckoe obecredeHne u3 OqHON MPeIMETHO-METOIUYECKON JTMHHH.

2.8. Ilporecc paboTel 1o GhopMUpPOBaHHUIO GoHIA YIEOHOU JIMTEPATyphl BKIIOYACT CIEAYIONINE
JTalbl:

e paboTa memarormyecKkoro KoyuiektuBa ¢ @DenepalbHbIM IEPEYHEM  YICOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX ) K HUCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3ALINAX;

e TOJATOTOBKA CIHUCKA yUYCOHUKOB, IJIAHUPYEMBIX K UCIIOIH30BAaHUIO B HOBOM y4E€OHOM TOY;

* TperocTaBlieHHWE cIucka YydyeOHuMKOB IlemarormyeckoMy COBETY Ha COIVIaCOBaHUE U
YTBEPKICHIE,

e JMarHOCTHKa YPOBHS OOCCIEYCHHOCTH OOydJaoImmMxcs ydeOHOH JuTepaTrypoi Ha
CIIEYIOIUN y4eOHBIH TOJ B COOTBETCTBUU C KOHTHHTEHTOM OOYYAIOIIUXCS, COCTABICHUE
MEPCIIEKTUBHOTO IJIaHa KOMIUJIEKTOBaHUs y4eOHOro QoH/a;

« odopmieHne 3aKa3za y4eOHMKOB M Y4EOHBIX MOCOOMI B COOTBETCTBUH C YTBEpPKIECHHBIM
CIHUCKOM Y4€OHUKOB U TUIaHOM KOMILJIEKTOBAHUS;




e TPOBEICHHE ayKI[MOHAa M 3aKJIIOUYEHHE JIOTOBOpa C IMOCTABUIMKOM O 3aKylKe Yy4eOHOH
JUTEPaTypHI;

* TIpUEM U y4eT BHOBbH IOCTYIHBIICH y4eOHOM TUTEpaTyphbl B OUOIHOTEKY.
2.9. bubnuoteunplii (OHI IIKOJBHBIX YUYCOHWKOB YUYUTBHIBACTCS W XPAHHUTCS OTIEIBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOU OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonoiui numepamypovt (yicOHOMY (HOHIY) OTHOCSTCS
yueOHUKH, yueOHbIe Tocoous, opdorpaduueckue cioBapu, MaTeMaTHUYECKUEe TaOIUIIbl, COOPHUKH
yIOpaXHEHUH U 3a/1a4, TPAaKTUKYyMbI, KHUTH JUISl YT€HUs, XpEeCTOMAaTUH, pabodre TeTpaau, aTiachl,
KOHTYpHBIC KapThl B TICUaTHOM U OJJIGKTPOHHOM BHJE, COJACPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM TOCYJApPCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB, (efepajbHbIX IOCYAapCTBEHHBIX
TpeboBaHUi, 00pa30BaTEIBHBIX CTAHIAPTOB U CAMOCTOSTEIILHO YCTAaHABIMBAEMBIX TPEOOBAHMUIA,
OpraHu3alusIMH, OCYIIECTBIISIOIIUMU o0pa3oBaTeNbHYIO NesITeNIbHOCTbD, OecraTHO
MPEIOCTABIIIOTCS B TOJH30BAHUE HA BpeMs MONY4YeHHs 0Opa3oBaHUS Y4eOHUKH M y4ueOHbBIE
mocoOusi, a TakXke Y4eOHO-METOAMYECKHE MaTepuaibl, CpPeAcTBa OOYYCHHS W BOCIUTAHUSA.
00eCneYnBaAOIIUX TPEEMCTBEHHOCTh W3YYCHHs] JUCHUILUIMH W CHUCTEMATH3UPOBAHHBIX I10
00pa3oBaTebHBIM 00JIACTSIM.
2.11. JlokyMeHTBI, BKJItOYaeMble B (OHJ OMOIMOTEKH, Mapkupytoorcsa. [Ipm 3ToM MOryT OBITH
MCIOJIb30BaHbl HITEMIIENN, KHIKHBIE 3HAKU, UHIUBUYyaJIbHbIE IITPUXOBBIE KOJBI, APYTU€ BHJbI
MapKHUPOBKH.
2.12. IoKyMEeHTBI TIOCTYTAIOT B OMOIMOTEKY M BKIIIOYAIOTCS B OMOIMOTEUHBIN (HOHT B pe3ybTare
MOCTaBKU 00SI3aTEIILHOTO IK3EMIUISAPA, MOKYNKH (TIOJMUCKH, 0OMEHA, MapeHUs, MOXKEPTBOBAHUS,
KOIMMPOBAaHUS OPUTHHAIOB W3 ¢GoHAa OuOIMoTeKku). JIOKyMEHTBI, TIOJATOTOBIEHHBIE K MPUEMY B
O6ubNMMoTeYHbIN (POHA, TOABEPraloTCs MEPBUUHON 00pabOTKe U MHIUBUAYAILHOMY YUETY.
2.13. JlokyMEeHTbl NPUHHUMAIOTCS IO TEPBHYHBIM YYETHBIM JIOKYMEHTaM (HakKJagHas, akT),
BKJTFOYAIOIIUM CIIHCOK MOCTYIUICHU.
2.14. Tlpuem IOKYMEHTOB, MOCTYIMAOIIMX B OWOIMOTEKYy O€3 MEepBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s13aTeNbHbIE IK3EMIUISPHI, ACTIO3UTHBIC SK3EMILUIIPhI MEXITYHAPOIHBIX
opranusanuii, 0e3BO3Me3JHbIE MOCTYIUICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM O IprueMe JOKYMEHTOB.
2.15. IIpueM HOKYMEHTOB, MOCTYIAOMINX B OMOINOTEKY OT OPHANYECKOT0, (PU3UIECKOTO JIUIIA B
BUJIE JIapa C YKa3aHHEM €ro Ha3HaueHUs IJIA MOMONTHEHUs OuOImoTedyHoro GoHma, ohopmiseTcs
JIOTOBOPOM TOKEPTBOBAHUSA B COOTBETCTBHHM C ['paxkaaHckuM konekcoM Poccuiickoit denepanmn
(ct. 574, 582).
2.16. IlpueM OOKYMEHTOB OT 4YMTAaTEJIEHd B3aMEH YTEPSHHBIX M IMPU3HAHHBIX PABHOLEHHBIMHU
yTpadeHHbIM, OQOpMIISIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B akrte
yKa3biBaeTcsi  (haMuiMs, MHHUIMAIbl  4YWTaTeNs, CBEAeHHS 00  yTepsSHHBIX  M3JaHUIX
(perucTpalMoHHBIN HOMEp, KpaTkoe OuOiuorpadudeckoe onucaHue M3JaHus, IICHA) CBEICHUS O
MPUHATHIX U3AaHUAX (KpaTkoe Oubanorpaduyeckoe onrucaHue U31aHus, 1IeHa), TOAMMCH YATATEIS
U IPUHUMAIOLLEH CTOPOHBI.
2.17. Yuér OubnmoreuHoro ¢oHma ydyeOHOW IUTEpaTyphl OTpPa)KaeT MOCTYIUICHHE, BHIOBITHE,
o0IIyr0 BeNMYMHY (OHAA Y4EOHHKOB, M CIYKUT OCHOBOM €ro MPaBWJIBHOTO (OPMHUPOBAHUS,
L[EJIEBOI0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHHSI KOHTPOJISI 32 HATMYUEM U JBHKEHUEM
Y4eOHHKOB.
2.18. TIpouecc ydera OubamoredyHoro (oHma y4eOHHWKOB BKIIIOYACT: MPUEM, IITEMIICICBAaHUE,
PETUCTPALHIO TTOCTYIUICHHSI, PACTIPEICTICHUS 110 KJIacCaM, BBIOBITHS, a TaKXKe MOJIBEICHUE UTOTOB
IOBUKEHUS POHIA U €ro IPOBEPKY.
2.19. Bce omepamuu mo y4eTy MPOHW3BOAITCS 3aBEAYIOIIUM OUOIMOTEKOW, CTOMMOCTHBIN y4eT
BeneTcs OyxranTepuert, oOcimyxuBaromieil mkony. MHBeHTapu3amus ydeOHoro ¢GoHIa U CBEpKa
JTaHHBIX OMOIMOTEKU U OyXTalNTepuu IPOBOIUTCS €XKETOHO.
2.20. Vder y4ueOHOH JUTEpaTyphl OCYIIECTBISECTCS TPYIIOBBIM CIIOCOOOM U Benercs B «Kuwure
cymmapHoro yudetay (manee - KCY) u (unun) snektponHoM Buzae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.



2.21. KCVY cocTouT U3 Tpex yacTew:
Yacte 1. [loctymienue B ¢ona. B 3Ty wacth 3amuceiBaeTcs 001Iee KOJWYECTBO MOCTYIHUBIIUX
Y4eOHUKOB U UX CTOMMOCTH C OOSI3aTENBbHBIM yKa3aHWEM HOMEpa U JaThl COMPOBOIUTEILHOTO
nokyMmeHTa. Homep 3anucu exxeroqHo HaunmHaeTcsi ¢ Ne 1 v ui€t no nopsKy nocTyrjieHHi.
Yacte 2. BpiObiTHe M3 (QoHAa. B 3TOH 4YacTu 3ammchIBalOTCS HOMEpa aKTOB Ha CIHHCAHUE
y4eOHUKOB C YKa3aHUEM J1aThl YTBEP>KICHHS aKTa U OOIIEro KOJIWYECTBA CIIMCAHHBIX Y4EOHHKOB
Ha o0yt cymmy. Hymeparus 3anuceil 0 BRIOBIBIINX HU3AAHHSIX U3 TOJA B TOJT TPOJOTKAETCS.
Yacte 3. Utorn yuera nBwxkeHusi (HOHIOB. B TpeTbell YacTu 3amMCHIBAIOTCS WUTOTH JABUKEHUS
doHma yueOHUKOB:
» o0Iee KOJIMYECTBO MOCTYMUBUINX YUEOHMKOB 3a TEKYIIUH TOM, HA CYMMY;
« 00IIee KOJIMYECTBO BHIOBIBIIUX YUEOHUKOB 32 TEKYIIUH TOM, HA CYMMY;
+ o0Imee KOJIMYECTBO YYEOHHMKOB, COCTOSIIIMX Ha y4yeTe Ha 1 sHBaps MOCIEAYIOLIETro
rojia, Ha CyMMy.
2.22. VnpuBunyalibHBIA (TPYIIIOBOM) ydeT YYEOHHMKOB OCYIIECTBIAECTCS B KapTOTEKE YydeTa
Y4eOHMKOB Ha KaTAJIOXKHBIX KApTOUKAaX CTaHAApTHOro pa3mepa. Ha kapTouke ykas3pIBaeTCs
pPEruCTpallMOHHBI HOMEp, OubOiuorpaduveckoe omvcaHue ydeOHHWKA, CBEACHHUS O KOJUYECTBE
MOCTYNUBIINX YYSOHUKOB C yKa3aHUEM IIeHbl. [Ipu HEOAHOKpPATHOM IMOCTYIUICHUU Y4eOHUKA, HE
MMEIOILIEM OTJIMYMNA, KpoMe rojia M3JaHHs U LIEHBbI, BCE MOCTYIUICHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JOTIOJIHEHUS U M3MEHEHHSI, TO HA HEro 3aBOJIUTCS HOBAs
kapTouka. KapTouku paccTaBisiioTcs B yUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locie crimcanust BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS M3 KaPTOTEKHU.
2.23. Y4eTHBICE KapTOYKH YYCOHHKOB PErHUCTpUPYIOTCA B <«OKypHame perucTrpanuyd Y4eTHBIX
KapTouek OmOmuoreyHoro (hoHAA MIKOIBHBIX YUeOHUKOBY», KOTOPBIA BEAETCS MO 00pasily: HOMep
0 MOPSIIKY, Ha3BaHue, Kiacc, Ne akTa BHIOBITHS KaPTOUKHU.
224, VYuyery mnojuiexar Bce BHUAbI Y4YeOHMKOB M y4yeOHbIX mocoOuii. PaGoume TeTtpaaw,
IUIAKTUYECKUE MaTepuayibl, TaOJauIbl, MPOMHUCH, KOHTYpHBIE KapThl, aTJachl SBISIOTCA
JOKYMEHTaMU BpPEMEHHOro xapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAUTCS 3aMUCh, MOATBEPKAAIOIAs,
YTO TMOCTYMHBIINE JTOKYMEHTHI MPHUHATH B OUOIMOTEUHBIH (OHI KaKk B OOBEKT 0CO0O0 IEHHOTO
IBUKUMOTO uMytecTsa (nanee - OLIJIN) mim kak B 00bEKT HHOTO JABMKUMOTO UMYIIIECTBA.
2.26. IlepBuuHble yYeTHBIC NOKYMEHTHI, MOATBEpKIatomue (akT MOCTYIICHUS, MEPEaaloTcs B
OyXranTepuio JJs BKIIOUEHHS B yueT Oubanorednoro (ouna.
2.27. ExxexBapTanbHO, pu ycioBuH u3MeHeHus coctaBa OL/IU, cBenenust 06 001meM KOJIMYecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIOYEHHBIX B COCTaB OMOIMOTEYHOTO (OHIA, KaK OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, MEPEAAt0OTCs YUPEIUTEIIO.
2.28. BzaMeH yTepsSHHBIX WU WCIOPUYCHHBIX YYCOHMKOB TPUHUMAIOTCS JIpyrUe KHHTH,
HeoOXoIuMBbIe LIKOJIE. Y4YeOHUKH, YTepsSHHbIE M NMPUHATHIE B3aMeH, y4uTbiBaioTca B «TeTpaau
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENIEH B3aMEH YTEPSHHBIX.
2.29. Vder BKIIOYACT PErHUCTPAIMIO TOCTYIJICHUS TOKYMEHTOB B OMOMMOTEUHBIH (OHI, HX
BBIOBITHS U3 ()OHNIA, UTOTOBBIC TaHHBIC O BeMUYUHE (00BeMe) Bcero OnbmmoreyHoro GoHIA U €T0
MoApa3AesioB, CTOMMOCTh (poHA.
2.30. OcHoBHBIE TPeOOBaHMSI, IPEABSIBISIEMbIC K YIeTY OUOIMOTEYHOTO OoH !
*  TOJHOTA U IOCTOBEPHOCTh yYETHOU MH(OpMaLINK;
*  ONEPATUBHOCT;
*  JIOKYMEHTHpPOBaHHOE O(OpPMIICHHE KaKJIOTO MOCTYIUIEHUS B (POHJ M Ka)J0Tro BBIOBITHS
u3 pouma;
*  COBMECTUMOCTb TMpUEMOB M (opM ydeTra, HUX HAJIEKHOCTh MpHU MapajlIebHOM
UCIIOJIb30BAaHUH TPAJAULMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUM Y4eTa;
*  COOTBETCTBHE HOMEHKJATYphl IMOKa3zarenei ydera (oHIa aHATOTUYHBIM IOKA3aTEeIsIM
rOCy/IapCTBEHHOW OMOIUOTEYHON CTATHCTUKH.




3. llopsanok BbIIAYH M BO3BPaTa y4eOHHUKOB

3.1. Tlopsimok mosib30BaHUs yuyeOHOW JuTeparypou ompenensercs [lomoxxeHnem o 6ubamorexe,
[IpaBunamu noab30BaHus OMOIMOTEKON U JaHHBIM [looKeHHEM.
3.2. K oOyuaromumcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa3oBaTeNbHBIE MPOTPaMMBI B TIpeaesiax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOydaromuecsi, 0CBauBaOIIKE MPOrPaMMy Ha4aJIbHOTO OOITIEro 00pa30BaHMS;

« oOyuarommecs, OCBaUBaIOIIKE MPOrPaMMy OCHOBHOT'O OOIIIEro 00pa3oBaHMs;

« oOyyaromuecsi, 0CBauBaOIIKNE MPOrPaMMy CPEIHETO O0Iero 00pa3oBaHMUs.
3.3. Ilkoma OecruiatTHO obecneunBaeT OOyYalOIUXCsA y4eOHMKaMHU, YYEOHBIMH M y4eOHO-
METOAMYECKUMU TOCOOUSIMHM B COOTBETCTBHM C  (efepalbHBIM TIEPEUYHEM YUCOHHKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K UCTIOIB30BAHUIO MPU PEATU3AlNN UMEIOIINX aKKPEIUTAIIIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIINEr0, OCHOBHOTO OOIIEro, CpeaHero OoOIIero
oOpa3oBaHus B Tpenenax (eaepaabHbIX TOCYIapCTBEHHBIX O00pa30BaTENbHBIX CTaHIAPTOB.
Obecrieyenrie 00y4YalOIIMUXCS YKa3aHHBIMU M3JaHUSIMH OCYIIECTBISIETCS 3a CYET W3JIaHuM,
uMeromxcs B (QoHAE MKOIbHONH OMOMMOTEeKH. BUOMHOTEUHBI (QOHI €XKErogHO MOMOIHAETCS
HEOOXOIUMBIMH YUYeOHUKAMH, YI€OHBIMU U YI€OHO-METOIMUYECKIUMH TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIONIB3YyeTCs HE MEHee 5 JeT, HO mpu cooTBeTcTBUU DenepaabHOMY
crangapty u deaepaqTbHOMY NEPEUHIO YYEOHHKOB MOKET HCIOIB30BaThes j0 10 jer (muceMo
MunucrepcrBa obpazoBanus U Hayku P® ot 08.12.2011r. Ne M/1-1634/03).
3.5. VY4eOHmku, ydeOHbIE TOCOOMS M y4EeOHO-METOJUYECKUE MaTepualibl, HEOOXOIUMbIC
oOyJaromuMcsi JJIi OCBOEHHUS Y4YeOHBIX IPEIMETOB, KypCOB, IUCIHMIUIMH 32 MpeaesiaMu
denepanbHBIX TOCYAAPCTBEHHBIX  OOpa30BAaTENIbHBIX CTAHJAPTOB, POAUTENH  (3aKOHHBIE
MPEJCTaBUTENN ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JlersM-uHBaNM1aM U JIETSM C OrPaHUYCHHBIMU BO3MOKHOCTSIMU 3/10pOBbs, 00yJaromumMcs Ha
JIOMy TI0 OCHOBHBIM O0II€00pa30BaTENbHBIM MPOTPAMMAaM C HCIOJIH30BAHUEM IUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIIOTUN Ha MEPUOJ MOTydyeHUs: o0pa3oBaHUs YUeOHUKU MPEIOCTABIISIOTCS
B I0JIb30BaHKE OECILIATHO.
3.7. Y4eOHUKH, yuyeOHBIE MOCOOHS M y4eOHO-METOAUYECKHE MaTepHaibl (pabodre MporpaMMel,
MOYpPOYHOE TUIAHWPOBAHHUE, METOJAMYECKUE MOCOOUS U T.II.) JJIsl JTUYHOTO TOJH30BAHUS YUUTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOsATeNbHO. Ecnu naHHble M3MaHUS MMEIOTCS B HAJIWYUU B (OHIE
OMOIMOTEKH, yUUTEINs 00ECIIEUNBAIOTCS UMH B €IMHUYHOM DK3EMILISIpe OECIUIaTHO.
3.8. YueOHukH, yueOHbIE M YYECOHO-METOAMYECKHUE TIOCOOHMS MPEIOCTABISIOTCS 00YyUYarOIUMCS
IIKOJIBI B IMYHOE TOJIb30BAHUE 10 OJIHOMY KOMILIEKTY CPOKOM Ha OJUH TOJ1 HE3aBHCUMO OT TOTO,
Ha KaKo¥ CpoK 0Oy4eHHs] OHH pacCUUTAHbl. BTOpOI KOMIUJIEKT yueOHMKOB MOXKET ObITh BbIJIaH 10
3afBIICHUIO DPOAMTENCH B CBA3M C YXYALICHHEM 3/0pOBbS 0Oydaroumlerocs NpU HAJTHYUU
CBOOOJTHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yudeOHOTO rojga OHOIMOTEKaph BBIAAET YYEOHMKM Ha KIIACC KIIACCHBIM
pykoBoauTensM 1-11 kmaccoB mo rpaduky, yTBEpKIESHHOMY IUPEKTOPOM IIKOJbI. Bbigada
y4eOHOU TUTEepaTyphl KIACCHBIM PYKOBOAUTESIM QuKcupyeTcs: B «KHUTE BhIJaun yUeOHUKOBY U
MOATBEPK1AETCS MOJIUCHIO KJIACCHOTO PYKOBOAUTEIIS.
3.10. OGyyaromuecs MKOJIbI MOJy4aloT YYeOHUKH U yueOHble mocodus u3 (ponma 6uGnIuoTeku y
KJIACCHBIX PYKOBOJHUTEJCH B Haudaje ydeOHOTo rojaa. Beimaua ydeOHMKOB M y4eOHBIX TMOCOOWI
poauTtensM 1-x kinaccoB U o0ydaromumces 2-9 Ki1accoB PUKCHPYETCs KIIACCHBIMU PYKOBOAUTEISMU
B «BemomocTu BbIauu U BO3BpaTa yueOHUKOBY» U MOATBEPIKAAETCS JTUUYHOMN MOAMUCHIO OJJHOTO U3
ponuteneil obydaromerocs B 1 kiacce, a Bo 2-11 kimaccax — TMYHON MOANMUCHI0 00ydaromerocs.
«Benomoctu BIIauM U BO3BpaTa y4eOHUKOB» XpaHsTca B Oubnuoteke. KiiaccHpie pykoBoauTenu
1-11 kmaccoB mpoBOIAT Oecelqy-MHCTPYKTaX OOYyYaroIIMXcs CBOETr0 Kilacca M UX poAuTeNeit
(3aKOHHBIX TPEJICTABUTENEH) O MPaBUJIAX MOJb30BaHUS yUeOHUKAMHU.
3.11. B UCKIIOUUTENBHBIX CIOy4asx oOyyaromuecs (JOHKHUKH, BHOBb NMPHUOBIBIINE, a TAKXKe JUIS
moarotoBku Kk OI'D m EI'D, Ha nerHee oOydueHWe) MONYYarOT YYEOHHKH y OHOIMOTEKApSI.
VYuebuuku st nmoaroroBku kK OI'D u EID obOywarommmes 9-x u 11-x Ki1accoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TpPU HaMWMUMM HX B Oubiamoreke. Bplmaua HE0OXOAMMBIX



y4eOHMKOB Ha JICTHUN MepHOA (GUKCUPYETCS B UMTATEIBCKUX (POpMYIIsipax MO JIUYHYIO MOANUCH
oOydJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAaHBI KaK HOBbIE, TAK M UCIOJIb30BaHHbIC paHee. B Teuenue oqHoi
HeJen 00yJaromIrecs JOKHBI IPOCMOTPETh BCE YUEOHUKHU U ydeOHbIE TTOCOOUS, BhIJJAHHBIC UM B
auYHOe ToJb3oBaHue. [Ipu oOHapykeHUM [eeKTOB, MEUIAOIIUX BOCIPUATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIUCTOB, TIOPYM TEKCTa) OOYYAIOIMIUKCA WU €r0 POAUTENH (3aKOHHBIC
MPEJCTABUTENIN) MOTYT OOpaTUTHCS B OMOTMOTEKY Ul 3aMEHBI €0 JPYTUM. Y4eOHUK MOXKET OBITh
3aMEHEH TpH ero Hamuuu B ¢oHae onbdanoreku. [1o ncredyeHnn ykazaHHOTO CpOKa MPETEH3UH TI0
BHEIIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON He MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyXeHHbIC JePEKTHl B CIaBaeMbIX YYCOHHMKAX HECET TOT OOYYarOIIHMIICS, KOTOPBIH HMHU
MIOJIb30BAJICS.

3.13. B konme y4eOHOro roja W mpH Tepexoie oOydaromierocs B T€UEHHE Y4EOHOro roja u3
IIKOJIBI B JIPYTyI0 OOpa3oBaTeNbHYIO OpraHM3alMI0 Y4eOHMKH, ydeOHble mocoOus, pabouune
TETpaAun W Y4eOHO-METOAMYECKHE MaTepHallbl, TPEAOCTABICHHBIE B JIMYHOE TMOJH30BAHUE
o0yJaromuxcs, BO3BpaIaloTcss B OMOMMOTEKY IIKOJIBL. B ciiyyae mopum wim yrepu ydyeOHHKA,
Y4eOHOTO WIH y4eOHO-METOIUYECKOTO IMOCOOMS, MPEIOCTABICHHOTO O0YyYaromeMycss B JTUYHOC
MOJIb30BaHKE, POJIUTENN (3aKOHHBIE MPEACTABUTENN) 00A3aHbI BOZMECTHTH yIIEpO M BEPHYTH B
OMOIMOTEKY HOBBIM YUCOHUK.

3.14. OGyyaromuecst BBITYCKHBIX KJIACCOB Iepe/ MOTyYeHHEM JIOKyMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOTUOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4yeOHUKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBISIETCS 10 rpaduKy, COCTaBICHHOMY
3aBeAyrome OMOTUOTEKOH W YTBEP)KICHHOMY IUPEKTOpPOM IMKOJbL. [Ipuem y4eOHMKOB
MIPOU3BOIUTCS:

* ot obyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMUA PYKOBOJIUTEIISIMH,

« ot oOywatonmxcsi 9 um 11 kiaccoB - 3aBenyromiel OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pykoBoguTensMu. KiaccHblii pykoBonuTensb obecneunBaer 100% sBKy
00yYaroImuxcst CO BCeMH YUeOHMKaMH B COOTBETCTBUH C TPAPUKOM.

3.16. OOyuarommecs: 00s3aHBI CAaTh YYEOHHKH B IIKOJbHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM 110 X HCIIOJIIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0IM0Te4HOr0 GoHa

4.1. Cpok UCIOIb30BaHUS YICOHHKA HE MEHEe TISATH JIET.
4.2. BoiObiTHe y4eOHUKOB U3 (PoHIa OUOIMOTEKH TPOU3BOAUTCS 110 IPHUUHAM:

« BeTxocTH ((pu3nueckuii U3HOC);

e YCTapeJoCTH IO COAEPIKAHUIO;

* yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSATEILCTB YTEPH).
B akre o BbIObITHH (pUKCHpPYIOTCS CBeleHUS 00 yueOHMKax, MCKJIIOYaeMbIX TOJIBKO IO OIHOM
MpUYKHE.
4.3. Cnucanue y4eOHMKOB MPOBOAMTCS HE PeXe OJHOro pasza B roi. Ha xakaelii BUJ CIMCaHUS
(«Betxuey, «YcTapeBIime 1Mo CoAEPKaHuIO», «Y TEPSHHBIC YATATEIIMU)») COCTABIISIETCS aKT B 2-X
HK3EMIUISIpaxX, KOTOPBIM MOAMMCHIBACTCS KOMUCCUEH U YTBEPKAAETCS TUPEKTOPOM HIKONbL. OnuH
IK3EMIUISIP aKTa XPaHHUTCS B OMOIMOTEKE, APYrod MmepenaeTcsl MOJl PacIHUCKy B OyXTalTepuio,
KOTOpas MPOM3BOJIUT CIHMCaHUE ¢ OajaHca MIKOJBI YKAa3aHHOM B aKT€ CTOMMOCTH Y4EOHHKOB.
CrucanHble TO aKTy Y4YeOHHUKHM CHAIOTCSI B COOTBETCTBYIOLIME OpraHU3allMiy [0 3aroTOBKE
BTOPUYHOTO CHIPbs. JIeHbI'M OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET MIKOJIBI.
4.4. BwiObiTHE y4yeOHMKOB u3 (oHma OmOmMHoTekH OGOpMIIAETCS aKTOM 00 HCKIIOYCHHH |
OTpakaeTcss B KHUTE€ CYMMapHOTO ydera, a TakKe B KapTOTEKe yueTa yueOHHMKOB. BpIObITHE
y4eOHBIX MaTepHaiOB BPEMEHHOT'O XPaHEHUS MPOU3BOAUTCS B KOHIIE KaJC€HIapHOTO T0/1a 1O aKTy
C YKa3aHHEM MPUYHUHBL: «MaTepHUaa BPEMEHHOTO XPaHCHHSI.
4.5. AKTbl Ha crniMcaHHe Y4eOHHUKOB BHU3HMPYIOTCS WIEHAMU KOMHCCHUU MO COXPaHHOCTU (OHJIOB.
3aBU3MPOBAHHBIC aKThl YTBEPKIAIOTCS JUPEKTOPOM IIKOJIBI.



4.6. CroucaHHble TO akTy Y4YeOHMKHM MOTYT OBITh HCIOJB30BAaHBI JUISI HM3TOTOBIICHUS
IUIAKTHYECKOTO MaTepuaia, JJIs peCTaBpaIllMOHHBIX paboT WM MEpeJaroTcs OpraHU3alusIM TI0
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHWKOB, HAXOMASAIIUXCS B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MOCJIe CIIMCAHUS MOYKET BBIIABAThCS 00YJArOIIUMCS JIsl TOJITOTOBKH K 9K3aMEHaM, TiepeIaBaThCs
B yueOHbIC KaOMHETHI WIH UCIIOJIb30BAHEI JIJISl PEMOHTA JPYTUX YYCOHUKOB.

4.7. XpaHeHue CIUCAaHHBIX YIY€OHMKOB BMECTE C JCHCTBYIOITUMU 3aMpeIaeTcsl.

5. Yuer uTOroB aBu:keHusi 0M0JIMOTEYHOT0 (pOHIA

5.1. Utoru nBuxeHus (OHIOB MOABOIATCS B KHUIE CyMMapHOTo ydera OuOIMOTeuHOro (oHIa
(W apyroM perucTpe CyMMapHOTO ydeTa, MPUHSITOM B OMOJMOTEKE) HAa OCHOBAHWUM JaHHBIX
CYMMapHOTO y4yeTa O MOCTYIJIEHUH U BBIOBITUH IOKYMEHTOB.

5.2. VtoroBble AaHHBIE UMEIOT YEThIpE 00s3aTENbHBIX MOKAa3aTels: COCTOSAJIO Ha Hayalo roja,
MOCTYIUJIO 3a TOJI, BHIOBUIO 33 TOJl, COCTOMT Ha KOHEL roja. MIToroBeie naHHBIE MO AJIEKTPOHHBIM
CeTEeBbIM YHAJIEHHBIM JOKYMEHTaM TNPEICTABIISIIOTCS CIEIYIOIIMMH TOKa3aTeNIMHU YUYETHBIX
€IMHUI]; COCTOSUIO Ha HayaJlo roja, opOopMIICHO B JIOCTYN B T€UYEHHUE roja, JOCTYI MpEeKpalieH B
TE€YEeHHE r0J1a, COCTOUT Ha KOHEIl roJia.

6. IlpoBepka HAJIN4YUA JOKYMEHTOB OMOJIMOTEYHOr0 (pOHIA
6.1. Obs3arenpHas MHBEHTAPHU3AIMS TPOBOIUTCS B CICAYIONIMX CIyYasX:
* IIpPU CMEHE MaTepualbHO OTBETCTBEHHOTO JINLIA;
* TIpH BBIABJICHUU (AKTOB XMIEHUS WIN TIOPUU TOKYMEHTOB;
* B Cly4ae CTUXUHHOTO OCACTBUS, IOXKapa WJIA JAPYTUX YpE3BBIYAMHBIX CHUTYyaIuH,
BBI3BAHHBIX SKCTPEMAIIBHBIMH YCIIOBUSAMU;
« mpu niepenayde GoHaa OMOTNOTEKN WU €€ YaCTH B apeH/Iy;
* TIpU PEOPraHU3ALUH U JUKBUIAINHA OMOIHOTEKH.
Jl5is mpoBeIeHUS IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHMU3alMi Ha3HayaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTaITEepPUH.
6.2. IIpoBepka GoH/Ia B IJTAHOBOM MOPSJIKE OCYIIECTBIISETCS OJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHOA WM €r0 YacTH 3aBEpIIACTCS COCTABICHHUEM aKTa O pe3yJbTaTax
MPOBEJIECHUS NMPOBEPKHU HAIWYMS JOKYMEHTOB yueOHOro (oHIa U MPUIIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 0 HEYCTAHOBJICHHOMW MpuUyHMHE. B akTe PUKCUpPYIOTCA CBEICHUS O
KOJIMYECTBE:
*  JIOKYMEHTOB y4eOHOro ()OHJIa 110 TaHHBIM YYeTa;
*  JIOKYMEHTOB, UMEIOIINXCS B HAIUYUY;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEUYHOM (DOHJIE 110 HEYCTAaHOBICHHOM MPUYMHE.
B akTe Takke yka3bIBalOTCSi HOMEP M JlaTa akTa O MPOBEICHHM MPEAbIAYIIeH MPOBEPKU. AKT C
INPWIOKEHUEM  CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0O HEYCTAHOBJIEHHOM IpPHUYUHE,
MOJINKCHIBAeTCA MpeiceaTeNIeM U YeHaMH KOMUCCUU U YTBEPKIACTCs TUPEKTOPOM IIKOJbI.
6.4. Ilpum BbIIBICHWHM B TIpolecce TMPOBEPKHM (POHAA OTCYTCTBYIOUIMX JIOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMI[ YOBITKM II0 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.

7. le10n1poON3BOACTBO B OPraHU3aluu yuera 0M0JInoTe4Horo poHaa

7.1. Opranuzarmust paboThl ¢ JOKYMEHTaMH 10 Y4eTy OMOJIMOTEYHOTO (JOHIa OCYIIECTBISETCS 0
IpaBujiaM BCIACHUA ACTIOMPOU3BOACTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISETCS Yy4eT, MOJIekKAT TOCTOSHHOMY
XpaHEHUIO0 KaK JIOKYMEHTBI CTPOrOil OTUETHOCTH. [IOCTOSIHHO, 10 JUKBHIAIMU OWUOIHOTEKH,
XPaHATCS PErUCTPhl UHAUBUAYAIBHOTO U CYMMAapHOTO yueTa TJOKYMEHTOB OMOIMOTEeYHOro GoHaa
(perucTpallMOHHbIE KHUTH, UHBEHTApHbIE KHUTU, KHUTH CyMMAapHOTO Y4eTa, YYETHBII KaTanor 1
KaTaJIOTH).



7.3. B cooTBeTrcTBMM C TIpaBWJIAMHM OpraHM3allMM TOCYJAapCTBEHHOIO AapXWMBHOIO J€jia
YCTaHABIIMBAIOTCS CJENYIOIIME CPOKH XPAaHEHUs JOKYMEHTOB, OOECHeYMBAIOIIMX YYeT U
COXPaHHOCTh (POHIOB!
*  CONpPOBOJUTENIbHBIE TOKYMEHTHI (HakjaJHble, CYeTa, OMUCH, CIHCKH Ha TMOCTYMAIOLIYIO
auTepaTypy) — 3 roza;
* IPUXOJHBIE aKThl Ha JUTEpPATypy, MOJyuYEeHHYIO OecIIaTHO Wi 0e3 COMPOBOAMTEIbHBIX
JIOKYMEHTOB, — 3 To/a;
* KHHTIa y4yeTa JUTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHATON B3aMEH, — 3 T0J1a;
e QAKThl HAa CIHMCAaHWE KHUT W TEPUOJUYECCKUX HW3JIaHUH, YYCTHBIE KApPTOYKH, KHUKHBIC
bopMyIISpBI CIUCAHHBIX U3aHui — 10 jer.
7.4. Ilo ucTedyeHMM CPOKOB XpaHEHHUS YYETHBIE JOKYMEHTHl IOJUIEKAT YHUYTOXKECHHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. Jlo OKOHUaHHS O4YepeTHON MPOBEPKM (OHAA XpAHATCA AKThl O PE3yJbTaTax MpPOBEICHUS
MIPOBEPKH HATUYHSI TOKYMEHTOB OMOIMOTEYHOTO (hOH A,

8. O0ecneuyenne coXxpaHHOCTH OMOJIMOTEYHOT0 GOHIA MIKOJbHBIX YUeOHUKOB

8.1. CoxpanHocTh (oHIa OOecreynBaeTCsl CO3/JaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS H
MCIOJIb30BaHUS YUEOHHUKOB, a TAKXKE OXPaHOM UX OT MOPYH U XUILIEHUH.
8.2. XpaHeHue y4eOHHMKOB OCYIIECTBISCTCS COIJIACHO ACHUCTBYIOUIMM MHCTpYKIMAM 1O OXpaHe
TpyJa U MoXapHOU 0€30MacHOCTH.
8.3. ®onx yueOHMKOB pacroaraeTcsi ¥ yIuThIBACTCS OTAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 COXPaHHOCTH (OHAAa YYCOHMKOB BO3JIaracTcs Ha
JTUPEKTOpa LIKOJIBI U 3aBEIYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTDH 32 COCTOSIHHE U COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B T€UEHUE y4e€OHOIO
roga HecyT oOydwaromiuecs, Moib3ytompecs 3TUM (oHaoM. OHU Ke, TpH HEOOXOIMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciyuae yrepu wiam mopud y4eOHUKA POIUTENU (3aKOHHBIC MPEACTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBHUH C JCHCTBYIONIUM 3aKOHOAATEIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAHHOCTHIO Y4eOHUKOB o0ydaromumucs 2 pa3a B roj (CeHTsOpb u
ampesib) OMOIMOTEKOW TPOBOIATCS BBIOOPOYHBIC PEUIBI O TPOBEPKE COCTOSHUSA YUCOHHKOB.
CBeznieHus o pe3ynbTaTax peiia JOBOIATCS A0 KIACCHOTO PYKOBOAMTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. [1o pe3ynbpTaram npoBepKH COCTABISETCS aAKT.
8.8. Kputepuu mo npoBepke COCTOSHUS yYCOHUKOB:

e HaJIMYME 3aIUCH O MPUHAJISKHOCTH yueOHNKa 00yJaroImeMycs;

* HaluyHe BceX yYeOHMKOB HA MOMEHT IMPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

e Hanu4Me 00JIOKEK Ha YUeOHHKaX;

e BHEIIHUU BHUJ y4eOHHMKA (OTCYTCTBHUE Ips3H, HaJIHCEH, MOMITOCTEH, IOPE30B, PBAHBIX

CTpPaHMII, TOBPEKACHUHN MEPEIUIETOB B yUeOHUKAX );
It 1 — 4 K1accoB - HaJIMYKE 3aKJIaJ0K.

9. IlpaBuniia noib30BaHNs y4eOHMKAMH JJIs1 00Y4YAIOIIMXCH M poauTeei
9.1. OGyuaromumecs: UMEIOT TMPABO MOJy4aTh YUCOHHKH, MPEAYCMOTPEHHBIE 00pa3oBaTEIbHBIMHU
porpaMMaMHU IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKE U3 (hoHIa OMOIMOTEKH OECIIaTHO.
9.2. YueOHUKH BBIIAIOTCS OO0YYaOIMUMCSI CPOKOM Ha OJWH TOJ, HE3aBHUCHUMO OT TOT0, HAa KaKOH
CpOK OOyYeHHsI OHM paccuMTaHbl, Oe3 MpaBa mepedayd U Npoaaxu. Bo3Bpar yueOHUKOB
rapaHTUPYETCs] POIUTENSIMU (3aKOHHBIMU MPEACTaBUTEISIMHU).
9.3. Y4eOHMKM MOTYT OBITh BBIJAHBI KaKk HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOiemsr
HEXBAaTKM YYCOHHMKOB pEHIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (DOHJ MmIKOJ pakioHa (00JIaCTHOTO
LIEHTpA).
9.4. OGyuarommecs: JOJDKHBI MOAMKUCATh KaKIbli y4eOHUK, TOJYYCHHBIM M3 (POHNA IIKOJbHON
O6ubnuoreku (y4eOHBIN ro1, paMuims, UM, KJIacc).
9.5. Y4eOHUK TOHKEH UMETh JIOMOJTHATEIbHYIO ChEMHYIO 00JIOKKY.



9.6. B yueOHMKAax HENb3s MHUCATh, PUCOBATH, 3aTU0ATh W BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuaroruecss 00s3aHBI  BO3BpAIlaTh IIIKOJIBHBIC YYCOHUKH B ONPATHOM BHUIE, 10
HEO0XOAMMOCTH PEMOHTUPOBATh UX.

9.8. Y4ueOHMKHM TOKHBI BO3BPAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 10 JETHUX KaHUKYIL.

9.9. Bemycknuku (9,11 kimaccoB) 00si3aHBI pacCUUTATHCS ¢ OMOIMOTEKOW MO MCTEYEHUH CpOKa
oOyueHus (10 TOTy4YeHHS aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO T0Ja, 00s3aHbl CIaTh YUYCOHUKH TIEpeT
MOJIy9€HHUEM JTOKYMEHTOB.

9.11. B cmyuyae mopuu uian yrepu yaeOHUKOB oOydJaromiuecs: 00s13aHbl BO3MECTHTHh MX HOBBIMU WJTH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIUM OHOTNOTEKOMH.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTb TIOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIE MPEICTABUTEIH ).

10. TpeGoBaHus K HCIOJIB30BAHMIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHHKOB
10.1. OGyuarommecst 00s13aHbI O€PEKHO OTHOCUTHCS K yueOHUKAM, HE JIOMYyCKaTh UX 3arps3HEHUS
U TIOpPYH, NPUBOAIINX K MOTepe HHPOPMAIIUH, YXYIIIAIONUX YI000UUTAEMOCTb, YCIOBUS YTEHUS
(moTepst 3MEMEHTOB M300pakeHUs, NATHA, L@PAllMHBI, OTCYTCTBUE OJHOW MM Oojiee CTpaHUI,
CKJICMBAaHUE CTPAHMII M TMOBPEKACHUE TEKCTa WM WUTIOCTPALi IpU pacKpbITuH, Aedopmarus,
MMOTPETMAaHHOCTh 0JI0Ka WIIH TEeperieTa).
10.2. Ilpu ucnonb30BaHUM Y4eOHHMKA TEPBOrO IoJa, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OMONIMOTEKY B OTIMYHOM COCTOSHUHU: YHUCTBIM, ILI€JbIM, 0O€3 MOBPEKACHUH M IOTepToCTei
KOpeIIKa, YIIIOB MeperieTa, 6e3 OTphIBa Neperuiera oT 0Ioka.
10.3. ITpu ucnosp30BaHUN Y4EeOHHKA BTOPOTO-TPETHETO TO/1a, OH JOJIKEH OBITh CIaH B MIKOJBHYIO
OUONMMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, II€JbIM, JIOIYCKAIOTCSl HE3HAYUTEJIbHbIC
MOBPEXJCHHSI: MOT'YT OBITh HEMHOI'O IIOTPENaHbl YTOJIKH NTE€pEeIieTa, KOPEoK (HO He MOpBaH).
10.4. Ilpu ucnonb30BaHUM Y4eOHHKA YETBIPEX-TISATU JIET, OH JOJDKEH OBbITh COaH B IIKOJIBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIEHOM COCTOSIHUH, IPUTOJHBIM JJIsl TAIbHEHIEro MCIOJIb30BaHUS:
YHUCTBIM, JOMYCKAeTCs HaJApbIB Kopemika (He Oosee 1 cM. OT Kpas) M meperieTa B MecTe ero
COEIMHEHUS C OJIOKOM.
10.5. Tlpu ucnonp30BaHUM y4eOHUKA IIECTH JIET U Oojee, OH JOKEH ObITh CAaH B IIKOJHHYIO
OUOINOTEKY B YAOBJIETBOPUTEIEHOM COCTOSIHUH, IPUTOJHBIM JJISl aIbHEHIIEro MCIOJIb30BaHUS:
YHUCTBIM, JIOITYCKaeTcs HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.
10.6. Bce moBpexieHHsI JOTDKHBI OBITh aKKYPaTHO CKJICECHBI IPO3pavHOii OyMaroi, 1ubo MupoKumM
IIPO3pauHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/JIbHOM 1eATeILHOCTH

11.1. JIupekTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3ALUIO pabOTHl MO CBOEBPEMEHHOMY
MOMOJIHEHUIO OMONMMOTeYHOro (OHJAa MIKOJBHBIX Y4YEOHHKOB, oOOecredeHue OO0yJaromuxcs
yueOHMKaMH, Yy4eOHBIMH TOCOOMSMH, Y4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACTBaMHU
0Oy4eHHS U BOCITUTAHUS.

11.2. 3amecturens IUpEeKTOpa IIKOJBI MO Y4eOHO-BOCHHUTATENBbHOM paboTe ompeaemnser
MOTPEeOHOCTh HIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOLIUX MPOrpaMMaM OOYYEHHsI, OCYLIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IE€AarOTHUYEeCKUMHU pabOTHHKaMH B XoJe 00pa3oBaTelIbHOM
NESATETPHOCTH y4YeOHWUKOB, YYEOHBIX TMOCOOMH ¥ y4eOHO-METOJWYECKUX MaTepuajoB B
COOTBETCTBUH CO CIMCKOM, ONPEAEICHHBIM MIKOJOH, COBMECTHO C YUYHTEISIMH U 3aBEIyIOLIUM
OMOIMOTEKON OCYIIECTBIISICT KOHTPOJIb 3@ BHITIOJIHEHHEM OOYYaIOIIMXCS €IUHBIX TPeOOBAaHUN IO
WCITIOJIb30BAHUIO M COXPAHHOCTU YYEOHUKOB.

11.3. KnaccHple pyKOBOAMTENNW HECYT OTBETCTBEHHOCTh 3a BOCHHUTaHUE Yy OOYyJaromuxcs
Oepe’KHOrO OTHOIICHUS K Y4eOHOM KHHUTre, 3a COCTOSHUE Y4YeOHHMKOB M Y4YEOHBIX MOCOOMIA
oOydJaronmxcsi CBOEro Kiacca B TeYeHHWE Y4eOHOTro Toja, CBOCBPEMEHHYIO BbIIaudy (caady)



Y4EeOHHMKOB, YYEHbIX U Y4eOHO-METOAMYECKMX NOcoOMi B OMOIMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEPKICHHBIM AUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WMH(pOpManuu 00
00€eCIeueHHOCTH yuYeOHUKaMH, YYCOHBIMUA MOCOOMSIMU M YIEOHO-METOAMYECKUMU MaTepHaTaMHu
00yJaroImuxcs IKOJIbI, 32 OpraHu3alnio padoThl OMOIMOTEKH 0 BbIIa4e M BO3BPATy y4eOHUKOB,
Y4eOHBIX TIOCOOMH M YYEOHO-METOAMYECKHUX MATepUajioB OOYYArOIIUMHUCA, 32 COXPAaHHOCTh
O6ubnuoreyHoro GoHaa yueOHOM JTUTEpPaTypHI.

11.5. Ponmurtenu (3aKOHHBIE TPEACTABUTENHM) OOYYAIONMMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIyYEHHBIX YUCOHUKOB, YUEOHBIX TOCOOUN U Y4eOHO-METOINIECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPATY WU TIOPYy OMOJIMOTEKE IIKOJIBI.

11.6. OGyuaromuecst HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4EOHUKOB, YU4EOHBIX MOCOOMI U
y4eOHO-METOIMYECKUX MAaTePUAJIOB, TIOJYYCHHBIX U3 (DOH/IA IIKOJIBHONW OMOINOTEKH.

12. 3akar04uTeIbHbIEC N10JI0KEHUS
12.1. Hactosimiee [lonoxenue o mKoIbHOM OMOIMOTEYHOM (DOHJIE, MOPSAAKE ero (OPMHPOBAHUS,
ydera, UCIOJIb30BaHMs U 00ECIeUeHUs] COXPAHHOCTH SIBJISICTCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHUMaeTcs Ha [lemarorndeckoM COBETE MIKOIBI U yTBEPIKAAETCs (JIMOO BBOIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3alMH, OCYIIECTBRISAIONIEH 00pa30BaTEeIbHYIO 1E€ATEIbHOCTD.
12.2. Bce u3MeHeHMs W JIOTOJHEHUS, BHOCHMbIe B Hacrtosiee [lonoxenue, oQopMIIsSIOTCS B
MUCbMEHHOM (OopME B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.
12.3. Tlonoxenue o OubmMOTEYHOM (HOHAE OOpa30BATEIHPHOM OpraHWU3AMKM TMPUHUMACTCS Ha
HEOIpEeIEIeHHbI CpoK. M3MeHeHus u nononHeHus K I1onoKeHu0 NMpUHUMAKOTCA B IOPSJIKE,
npeaycMoTpeHHoM 11.12.1. vactosimero [lonoxenus.
12.4. Tlocne npunstus [lonokeHus (MIM U3MEHEHWUH W JOTIOJHEHHWN OTAETBHBIX IYHKTOB M
pa3esioB) B HOBOM peakliy IPeabIIyIas peJakius aBTOMaTHUECKH yTPAauuBaeT CUITy.
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